
BATTLE PRIMARY SCHOOL

Child Protection & Safeguarding
This policy has been written in consultation with staff, parents, governors and pupils.

Principles
Section 175 of the Education Act 2002 gives schools a statutory duty to promote and safeguard the welfare of children. Battle Primary School recognises its legal duty to protect children from harm, and respond to child abuse.  All staff have a duty of care – both collectively and individually.

We believe that every child regardless of age has at all times and in all situations a right to feel safe and protected from any situation or practice that results in a child being physically or psychologically damaged. 

We agree that we have a primary responsibility for the care, welfare and safety of the pupils in our charge. In order to achieve this, all staff and volunteers, in whatever capacity, will at all times act proactively in child welfare matters, especially where there is a possibility that a child may be at risk of significant harm.

Battle Primary School seeks to adopt an open and accepting attitude towards children as part of their responsibility for pastoral care. The school hopes that parents and children will feel free to talk about any concerns and will see school as a safe place if there are any difficulties at home. 

Children’s worries and fears will be taken seriously if they seek help from a member of staff. However, staff cannot guarantee confidentiality if concerns are such that referral must be made to the appropriate agencies in order to safeguard the child’s welfare.

In our school, if we have suspicions about a child’s physical, sexual or emotional well being, or that they are being neglected, we will take action.

As a consequence, we will

· assert that all staff in schools are an integral part of the child safeguarding process; 

· accept totally that safeguarding children is an appropriate function for all staff in schools, and wholly compatible with their primary pedagogic responsibilities. 

· recognise that safeguarding children in this school is a responsibility for all staff, including volunteers, and the Governing body;

· will ensure that all staff and volunteers in the school are alert to the possibility that a child is at risk of suffering harm, and know how to report concerns or suspicions;

· will designate senior members of staff with knowledge and skills in recognising and acting on child protection concerns. These designated officers will act as a source of expertise and advice, and are responsible for coordinating action within the school and liaising with other agencies;

· ensure (through the designated member of staff) that staff with designated responsibility for child protection will receive appropriate training

· will share our concerns with others who need to know, and assist in any referral process;

· if somebody believes that a child may be suffering, or may be at risk of suffering significant harm, they will always refer such concerns to the Designated member of staff, who will refer on to  Access and Assessment at Reading Children’s Services

· safeguard the welfare of children whilst in the school, through positive measures to address bullying, especially where this is aggravated by sexual or racial factors, or disability or special educational needs 

· will ensure that all staff are aware of the child protection procedures and act on any guidance or advice given by them; 

· will ensure through our recruitment and selection of volunteers and paid employees that all people who work in our school are suitable to work with children.
Designated members of staff

1. The designated members of staff for child protection at Battle Primary School are:

	Mrs H T Parish – Headteacher




2. In their absence, these matters will be dealt with by:

	Mr A Higgs – Assistant Head/Inclusion Manager


3. The Designated members of staff are key to ensuring that proper procedures and policies are in place and are followed with regard to child safeguarding issues. They will also act as a dedicated resource available for other staff, volunteers and governors to draw upon.

4. The school recognises that: 

· The Designated member of staff must be senior members of staff in the school

· All members of staff must be made aware of who these people are and what their roles are

· The designated members of staff will act as a source of advice and coordinate action within the school over child protection cases

· The designated members of staff will need to liaise with other agencies and build good working relationships with colleagues from these agencies

· They should possess skills in recognising and dealing with child welfare concerns

· The designated members of staff are the first people that education staff, report cases to. It is then the responsibility of the designated members of staff to discuss the situation with the relevant agencies

· Appropriate training and support should be given, and the designated members of staff may need to seek this. Refresher training should be completed at least every two years. 

· The designated members of staff are responsible for referring cases of suspected abuse or allegations to the relevant investigating agencies according to the procedures established by their Local Safeguarding Children's Board [LSCB] and Local Authority.

· The designated members of staff are not responsible for dealing with allegations made against members of staff

To be effective they will:

· Act as a source of advice, support and expertise within the school and be responsible for coordinating action regarding referrals by liaising with Access and Assessment at Reading Borough Council’s Children’s Services and other relevant agencies over cases of abuse and allegations of abuse, regarding both children and members of staff

· Cascade advice and guidance issued by the Local Authority to staff

· Ensure each member of staff, parents, volunteers at the school, and regular visitors (such as advisors, trainee teachers and supply teachers) are aware of and can access readily, this policy

· Liaise with the head teacher (if not head teacher) to inform her of any issues and ongoing investigations and ensure there is always cover for the role 

· Ensure that this policy is updated and reviewed annually and work with the designated governor for child protection regarding this

· Be able to keep detailed accurate secure written records of referrals/concerns 

· Ensure parents are aware of the child protection policy in order to alert them to the fact that the school may need to make referrals. Raising parents’ awareness may avoid later conflict if the school does have to take appropriate action to safeguard a child

· Where children leave the school roll, ensure their file is transferred to the new school as soon as possible, in accordance with local guidance to schools

· If a child leaves and the new school is not known, the relevant authorities should be alerted so that these children can be included on the database for lost pupils 

The designated member of staff also has an important role in ensuring all staff and volunteers receive appropriate training. They should:

· Attend training in how to identify abuse and know when it is appropriate to refer a case

· Attend any relevant or refresher training courses and then ensure that any new or key messages are passed to other staff, volunteers and governors

· Have a working knowledge of how Local Safeguarding Children's Board [LSCB] operates and the conduct of a child protection case conference and be able to attend and contribute to these when required

· Make themselves (and any deputies) known to all staff, volunteers and governors (including new starters and supply teachers) and ensure those members of staff have had training in child protection. This should be relevant to their needs to enable them to identify and report any concerns to the designated members of staff immediately

Designated governor
The Designated Governor for Child Protection & Safeguarding at Battle Primary school is:

	Mrs P Bambrick




Child protection is important. Where appropriate, the governors will endeavour to ensure that sufficient resources are made available to enable the necessary tasks to be carried out properly under inter-agency procedures. 

The Governing body will ensure that the Designated members of staff for child protection are given sufficient time to carry out their duties, including accessing training.

The Governing body will review child protection practices in the school on a regular basis, and no less than annually, to ensure that:

· The school is carrying out its duties to safeguard the welfare of children at the school;

· Members of staff and volunteers are aware of current practices in this matter, and that staff receive training where appropriate;

· Child protection is integrated with induction procedures for all new members of staff and volunteers

· The school follows the procedures agreed by the Local Safeguarding Children's Board and any supplementary guidance issued by the Local Authority

· Only persons suitable to work with children shall be employed in the school, or work here in a voluntary capacity

Recruitment

In order to ensure that children are protected whilst at this school, we will ensure that our staff and volunteers are carefully selected, screened, trained and supervised.

We accept that it is our responsibility to

· Before appointing someone, follow up each reference with a telephone call or personal contact during which we will discuss the applicant’s suitability to work with children.

· Check that all adults who work at this school have had a Criminal Records Bureau check before starting work, and prior to confirmation of appointment. Where a CRB check is underway, but not yet complete, a full risk assessment will be put in place.

In addition, we will ensure that the following checks are satisfactorily completed before a person take a position in the school: 

Identity checks to establish that applicants are who they claim to be

Academic qualifications to ensure that qualifications are genuine

Professional and character references prior to offering employment

Conditions satisfied as to health and physical capacity

Previous employment history will be examined and any gaps accounted for.

Volunteers

We understand that some people otherwise unsuitable for working with children may use volunteering to gain access to children. For this reason, any volunteer’s in school, in whatever capacity, will be given the same consideration as paid staff.

Where a parent or other volunteer helps on a one off basis, he/she will only work under the direct supervision of s member of staff, and at no time have one to one contact with children. However, if a parent or other volunteer is to be in school regularly or over a longer period then they will be checked to ensure their suitability to work with children.

Induction and Training

All new members of staff will receive induction training, which will give an overview of the organisation and ensure they know its purpose, values, services and structure, as well as identifying and reporting abuse, and confidentiality issues. 

All new staff at school including long term volunteers will receive basic child protection information and know where the child protection policy is located - ie in the policy file in the staff room or the Freedom of Information file in reception.

All staff will be expected to attend training on safeguarding children that will enable them to fulfill their responsibilities in respect of child protection effectively.

Dealing with concerns

Members of staff and volunteers are not required by this school to investigate suspicions; if somebody believes that a child may be suffering, or may be at risk of suffering significant harm, they must always refer such concerns to the designated members of staff, who will refer the matter to Access & Assessment at Reading Borough Council’s Children’s Services.

Reading Borough Council’s Children’s Services Access & Assessment team and the Thames Valley Police are empowered to carry out investigations and decide whether children have been abused. 

To this end, volunteers and staff will follow the procedures below;

· Upon the receipt of any information from a child, or if any person has suspicions that a child may be at risk of harm, or 

· If anyone observes injuries that appear to be non-accidental, or 

· where a child or young person makes a direct allegation or discloses that they have been abused,

· makes an allegation against a member of staff 

Staff must record what they have seen, heard or know accurately at the time the event occurs, and share their concerns with the designated members of staff.

When recording concerns [in order to report to the designated members of staff] staff must:

ensure notes are brief and contemporaneous

identify facts and opinions

record date, time, situation, who else was present, discussion

use the child’s own words 

be clear and specific

note the action taken – even if no action

ensure notes are held securely

We will ensure that all members of staff and employees are familiar with these procedures for keeping a confidential written record of any incidents and with the requirements of the Local Safeguarding Children's Board.

Designated members of staff recognise that their response to a child at this time is critical. They will:

ask the child to ‘tell/describe/explain’ what has happened 

avoid asking open ended questions 

keep clear written notes, recording the questions asked and the child’s exact words

not promise to keep the child’s concerns or allegations a secret  - but reassure the child of confidentiality

reassure the child that only those who can help will know in order to keep him/her safe, and that they have done the right thing

notify the Local Authority via the local procedures set out via the Berkshire Child Protection Procedures-  www.proceduresonline.com/berks
In extreme cases, it may be necessary to notify the Police.
Safeguarding in school
As well as ensuring that we address child protection concerns, we will also ensure that children who attend the school are kept safe from harm whilst they are in our charge.

To this end, this policy must be seen in light of the school’s policies on:

· Personal, Social and Health Education and Sex and Relationships Education; 

· Behaviour 

· Health & Safety

· Positive handling 

· Allegations against members of staff

· Intimate Care 

· E safety

· Anti bullying

And take into account:

Staff Code of Conduct

Child protection issues will be addressed through the curriculum as appropriate, e.g. Anti Bullying work;

The school will also ensure that bullying is identified and dealt with so that any harm caused by other pupils can be minimised. We will pay particular attention to sexualized behaviour, or bullying that is homophobic in nature
Racist incidents

Confidentiality

Risk assessments 

Photographing children 
Parents will be asked for their permission to use photographs and video taken in school and on school outings for the purposes of school display, parent memos, local and national press, web site and email. External uses will not identify individual children by name. 

The school cannot however be held accountable for photographs or video footage taken by parents or members of the public at school functions.

Confidentiality

The school, and all members of staff at Battle Primary school, will ensure that all data about pupils is handled in accordance with the requirements of the law, and any national and local guidance.

Confidential information about a child will be restricted to those members of staff who need to know.

Where a child discloses to any member of staff or volunteer that they may be at risk of harm, the duty is to forward this information without delay to the designated members of staff for child protection. 

Conduct of staff

The school has a duty to ensure that professional behaviour applies to relationships between staff and children and that all members of staff are clear about what constitutes appropriate behaviour and professional boundaries.

At all times, members of staff are required to work in a professional way with children. All staff should be aware of the dangers inherent in;

Working alone with the child

Physical interventions

Cultural and gender stereotyping

Dealing with sensitive information

Giving to and receiving gifts from children and parents

Disclosing personal details inappropriately

Meeting pupils outside school hours or school duties

All members of staff must understand that in the event of an allegation that they have assaulted a child, or placed a child at risk of harm, the allegation will be multi agency, involving the police.

Physical contact and restraint

Members of staff may have to make physical interventions with children. Members of staff should only do this:

It is necessary to protect the child, or another person, from immediate danger, 

            Or 

Where the member of staff has received suitable training.

Allegations against members of staff
If anyone makes an allegation that any member of staff (including any volunteer or Governor) has

· assaulted a child or

· otherwise caused a child significant harm to a child

the allegation will be dealt with in accordance with national guidance and agreements, as implemented locally.

The head teacher, rather than the designated members of staff will handle such allegations, unless the allegation is against the head teacher, when the chair of governors will handle the school’s response.

The head teacher (or chair of governors) will gather information about the allegation, and report these without delay to the Local Authority Designated Officer [LADO].

Before and after school activities
Where the Governing Body transfers control of use of school premises to bodies (such as sports clubs) to provide out of school hours activities, we will ensure that these bodies have appropriate safeguarding and child protection policies and procedures, and that there are arrangements in place to link with the school on such matters. Such considerations will be made explicit in any contract or service level agreement with the bodies.

Contracted services
Where the Governing Bodies contracts its services to outside providers, we will ensure that these providers have appropriate safeguarding and child protection policies and procedures, and that there are arrangements in place to link with the school on such matters. Such considerations will be made explicit in any contract or service level agreement with the provider.

Monitoring and Evaluation 
Implementation and day to day working of this policy will be monitored by the Designated Person, who will liaise with the Head Teacher and Governors and bring to their attention any concerns that the Policy is not being adhered to, or any changes required arising from changes to statutory guidance or LSCB procedures

The Designated Persons will report to the Governing Body Annually/Termly
· Numbers of child protection concerns brought to her/his attention by staff at the school

· Number of such concerns that were reported to the Local Authority, and response

· Number of requests for information by Local Authority and CAFCASS Social Workers

· Attendances at Child Protection Conferences and  Core Group Meetings

· Number of staff (including volunteers) who have received safeguarding training within the last year and the number who are due to receive training within the coming year.

The Head Teacher will report to the Governing Body Annually/Termly 

· Incidence of bullying

· Racist Incidents

· Complaints by parents about bullying and racist incidents

· Numbers of allegations against any member of staff

· Number of such concerns that were reported to the Local Authority Designated Officer, and response

· Any concerns raised by the School Council that are relevant to this Policy

Additionally, the Designated Person and Designated Governing Body will meet annually with the School Council to discuss issues of safety, including bullying.

Dissemination
The Designated Person will ensure that a copy of this Policy will be made available to all new members of staff and volunteers.

Information about this Policy will be placed on the school's website and parents' attention will be drawn to it through the normal school communication channels, including the school prospectus.

The name of the Designated Persons will be displayed at the school entrance and staff room.

Updated – Feb 2011
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Appendix 1

Physical Abuse.
Physical Abuse includes:

· Hitting, whipping, caning, cutting, shaking, throwing, biting, poisoning, burning, scalding, drowning, suffocating, or otherwise causing physical harm to a child

· Rubbing pepper or chilli into eyes

· Inappropriate restraint

· Giving a child alcohol or inappropriate drugs

· Fabricating the symptoms of, or deliberately causing, ill health to a child

· Female genital mutilation

Emotional Abuse
Emotional Abuse is ill-treating a child causing severe and persistent adverse effects on their emotional development including:

· Telling them that they are worthless or unloved

· Telling a child that they are evil or a demon

· Constantly shaming, humiliating, terrorising, verbal bullying, frightening or rejecting the child, especially where aggravated by race, gender or disability

Neglect
Neglect is failing to exercise the minimum degree of care required in meeting a child’s basic needs to the extent that his or her well being and/or development are severely harmed. For example:

· Failing to make adequate provision for food, clothing or shelter

· Failing to ensure that a child receives a suitable education by regularly attending school

· Failing to seek appropriate medical care or advice

· Lack of protection, lack of boundaries or exposure to danger, including moral danger

· Lack of, or inappropriate, supervision

Sexual Abuse
Sexual Abuse is using a child for sexual gratification, whether or not the child is aware of what is happening. The child may be forced or enticed, (groomed), into taking part in the activity.

Activities involving touch include:

· Physical contact between perpetrator and child 

· Penetrative or non-penetrative acts

Activities which do not involve touch include:

· Grooming preparatory to abuse

· Showing a child pornographic films or pictures

· Encouraging children to behave in sexually inappropriate ways

· Indecent exposure

· Voyeurism

· Making or possessing indecent images
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Appendix 3

Disclosure Report Form

	Date of report
	
	Time
	

	Child’s name
	

	Child’s class
	

	Person making the report
	

	Signature of person making the report
	

	What is your concern?



	Has anything happened before that is linked to this report?



	Signature of Designated Officer receiving this report
	


· This form must be completed when making any disclosure & must be signed off by the Designated Officer.
· The completed form must be placed in the Disclosure File located in the Headteacher’s Office.

· If the disclosure is of a serious nature, or there has a previous disclosure about the same child, all information must be transferred to a dedicated file in the Headteacher’s locked filing cabinet.
· At this point, the procedures for referral to Children’s Services will be followed.

Appendix 4

ACCESS AND ASSESSMENT – STANDARD REFERRAL FORM

Please use this standardised form when you make a referral to A & A by FAX (0118 9553741)
	Date of

Referral
	Time of

Referral
	Name of Referrer
	Contact Number
	Role in Battle Primary

	
	
	
	
	


Basic details of child: Replace with Child’s Name

	(including Aliases):
	Child
	Sibling 1
	Sibling 2
	Sibling 3

	Date of Birth
	
	
	
	

	Ethnicity
	
	
	
	

	Religion
	
	
	
	

	Country of Origin
	
	
	
	

	Language
	
	
	
	

	Permanent Address
	
	
	
	

	Previous Address if known
	
	
	
	

	Up to date phone numbers
	
	
	
	


Any known information on other members of household  

	Details of Carers &  other Household Members
	Name of Mother

 or Carer 1

(including Aliases):
	Name of Father

or Carer 2

(including Aliases):
	Other Household Member 1

(including Aliases):
	Other Household Member  2

(including Aliases):

	Date of Birth
	
	
	
	

	Ethnicity
	
	
	
	

	Religion
	
	
	
	

	Country of Origin
	
	
	
	

	Language
	
	
	
	

	Permanent Address  
	
	
	
	

	Previous Address if known
	
	
	
	

	Up to date phone numbers
	
	
	
	

	Relationship to child
	
	
	
	


Have you discussed this referral with the main care giver and was consent given for the referral. 

(This should be the case unless it is a significant Child Protection issue that would place the child at harm by undertaking this YES / NO
What is the reason for the referral and what are the issues of concern, evidence why it is concern to referral?


How long have you had concerns about this family and what incident/event/information triggered the current referral?


To your knowledge, has the family received services from any other professionals such as   Educational Psychologist, Education Welfare Officer, School Nurse, Support Worker, etc. 

	Names
	Telephone Number

Email address
	Reason for last involvement
	Date for last involvement

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please outline what actions have already been implemented to address the unmet needs and why this is now more appropriate for Social Care, as opposed to other locality services. 


FOLLOWING COMPLETION OF ABOVE MENTIONED:
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